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Vice Noble Ruler-Operations

Suggested Job Description
Basic Functions:
The Vice Noble Ruler-Management and Operations shall be responsible for the day to day management and operations of the 
Chapter's house property.  He shall oversee its care, maintenance, and shall report on necessary replacement or addition of capital items and shall recommend and implement safety programs to the alumni corporation consistent with our Promise and Values.

.

Duties, Responsibilities, and Authority:
1.
House Manager

a.
Manage daily Chapter House cleanups

b.
Order all necessary supplies and keep a monthly record of expenditures

c.
Provide House Manager with a maximum cash balance per month for 





supplies, etc.

2.
Kitchen Steward

a.
Meet regularly with the Steward

b.
Provide Steward with a maximum cash balance per month for food, 





supplies, etc.

3.   Life-Safety Systems

a.
Fire drills and evacuation plans

b.
Fire inspections - test fire alarms

c. Smoke alarms and extinguisher services

4.   Long-range property improvement plan

a.
Projected capital improvements

b.
Projected maintenance
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